JlokanbHeli akT A 7 ‘/

TI'ocydapcmeennoe asmonomuoe npogheccuonanbioe o0paz0eamenbHoe PupedicoeHue
Tomernckoi obracmu

«TIOMEHCKMHI TEXHUKYM CTPOMTEILHOM HHAYCTPHH U TOPOJICKOr0 X035 CTBA»

PACCMOTPEHO

Ha CoBeTe TeXHUKYyMa
[potokon Ne_ 7

or YO0 LOAT

COI''TACOBAHO:

[Ipexnceagrens npodcor03HOro
KOMHTETY |

(-

JLLA. Yconbuesa
o8 t?..z 1 2021 T.

K/

INOJIOKEHHUE

0 IMCTAHIMOHHOM padoTe

2021



1. O0mue nosoxeHus

1.1. Hacrosmee [Tonoxenne pa3paboTaHo B LEIsX peryIHMpPOBaHUS U PErIaMEHTUPOBAHUS
TPY/IOBBIX OTHOLLICHMH, NIpaB U 00s13aHHOCTEH AUCTAHIMOHHBIX pabotHukos B [AIIOY TO
«TrOMEHCKHMI TEXHHMKYM CTPOMTEIBLHOW MHIYCTPUHM M IOPOJCKOrO XO3siiCTBa» (naiee —
Texuukym).

1.2. TTonoxenune onpeaenseT NOpsAA0K B3aUMOJACHCTBHA TEeXHUKYMa C JMCTAHIIMOHHBIMH
paboTHUKAMH.

1.3. Tlonoxenue paeHcTBYeT B COOTBETCTBMH ¢ TpyaoBeiM kozekcom Poccuiickoit
®enepaumn ot 30.12.2001 Nel97-03 (B pex. DexpepaibHbIX 3aKOoHOB OT 29.12.2020
Ne 477-®3) 1 HHBIMH HOPMATHBHO-NTPABOBLIMU akTamu Poccuiickoit Meepanum.

2. OcHOBHBIC NOHATHHA

2.1. JlucraHuumoHHOM pabOTOH SBJISICTCA BBIIOJHEHHE OINPEAEIEHHON TPYA0BBIM
JAOrOBOPOM TPYAOBOH (GYHKLUMHM BHE MECTOHaXOieHHs paboroxareisi, ero ¢uamaia,
PEJCTABUTE/ILCTBA, MHOrNO O00OCOOICHHOIO CTPYKTYPHOrOQ MoOApasiciieHus (BKIOYas
PacCIIOJIOKEHHBIE B IPYTOH MECTHOCTH), BHE CTALMOHAPHOrO paboyero MecTa, TepPUTOPUH
WK 00BEKTa, NPAMO MJIM KOCBEHHO HAXOJSILIMXCS MOZ KOHTpOoJieM paboromarelns, IpH
YCJIIOBMM HCIIOJb30BAHMSA JUISl BBINOJIHEHMS JI@HHOH TPYAOBOM QYHKUMM U IS
OCYIIECTBJICHUA B3aUMOJIEcTBUSI Mexay paborojaarteneM M paGOTHHKOM II0 BOIPOCaM,
CBSI3aHHBIM C €€ BbIIIOJIHEHUEM, MH()OPMALMOHHO- TEJICKOMMYHUKALIMOHHBIX ceTei 00111ero
[10JIb30BAHUsA, B TOM YUCJIE CETH HHTEPHET.

2.2. JlncTaHUMOHHBIMM paOOTHMKAMM CHHTAIOTCS JIMIIA, 3aKJII0YUBILIUE TPYIOBOH JI10r0BOp
0 IMCTaHLUMOHHOM pabore.

2.3. JlncTaHUMOHHEIMU paOOTHHKAMHU MOTYT SBJISTECS rpaxaane Poccuiickoi Megepannu,
NpoKUBarolue Ha Teppuropun Poccuiickoit Geaepanuu.

2.4. Pabotuuku Texuukyma MOryT ObITH MPHHSATHI MM TIEPEBEAEHEI B OJMH H3 PEKUMOB
JIUCTAHIIMOHHON PabOTHI:

- OCTOSIHHAS AMCTAHIMOHHAs PadoTa — KOr/j1a COTPYAHUK BBIIIOJIHSET CBOIO paboTy
JUCTAHIIMOHHO B TEYCHHE BCEIO CPOKa ACHCTBUA TPYL0BOI0 JOrOBOPa;

- BpeMEHHasl ANCTAaHUMOHHAs paboTra — Korja COTPY/JHHK BPEMEHHO BBIIOIHSET
CBOIO paboTy JucTaHIMOHHO. BpemenHy0 paboTy MOKHO yCTAaHOBHUTB Ha CPOK He 0oJiee
mectu mecsues. Ilpu 3ToM COTpyAHMK HEnpepelBHO paboTaeT AMCTAHIIMOHHO, TO €CTh
KaK/IbIH JICHb,

- TNEepHOJAHYecKas JHUCTAHUMOHHASE padoTa — KOrja COTPYAHHK YepeayeT
JAMCTAaHUMOHHYIO paboTy ¥ paboTy Ha cTalMOHapHOM paboyeM MecTe.

2.5. B nckmounTeNbHbIX cliydasx paboToaaTesb BIPaBe [0 CBOEH HHUIMATHBE BPEMEHHO
[IEPEBECTH COTPYAHHMKOB HA JMCTAHLMOHHBIN pesknM paboTel. Takoil nepeBoa BOZMOKEH:



- B Ciydae KaracTpobl IPHPOAHOrO MJM  TEXHOIEHHOTO  XapakTepa,
MPOU3BOJCTBEHHOW aBapMM, HECUACTHOro Cilydass Ha IPOM3BOJICTBE, I0XKapa,
HABOJIHEHMUS, 3€MJICTPSACEHNS, AMUACMHUH UM U300THH;

- B JIIOOBIX HCKITIOMMTEIIBHBIX CIIy4asiX, KOTOPBIE CTABAT [10/] YIPO3Y KU3Hb HIIH
HOpMaJIbHbIE JKM3HEHHBIE YCIIOBHS BCEr0 HACEJICHHUS UIIM €r0 YacTH.

2.6. PabGoronarenb BrpaBe IepeBecTH PabOTHUKOB HA JIMCTAHLUMOHHYIO paboTy, €ciu
peleHHe O BPEMEHHOM [IEPEBOE IPUHSII OpPraH rocyapCTBEHHOM BJIACTH MJIM MECTHOTO
camoyrnpasicHus. B TakoMm ciyvac paboTojareis BIpaBe IIEPEBECTH pabOTHHKOB
TexHukyma Ha JMCTAaHUHMOHHBIA pexHM pabOTbl HaA IEepUOA ACHCTBUS OIPAHHYECHHS
BJIACTEH WJIM YpE3BbIYAaNHON CHUTYaLIHH.

2.7. BpemenHslit niepeBoj paboTHHKOB TexHMKyMa Ha AMCTAHLIMOHHBIH PEKUM pabOThI
oopmisieTcs npuka3oM paboToaaTe s Ha OCHOBE CITMCKA paOOTHUKOB, KOTOPBIX BPEMEHHO
MIEPEBOAAT HAa AUCTAHIMOHHYIO paboty. Corslacue pabOTHMKOB Ha BPEMEHHBIH 1EPEBO/ B
TAKOM CJTy4ae Mojy4darh He Tpedyercs.

2.8. [Ipuka3 0 BpeMEHHOM I1€PEBOE COTPYAHUKOB TeXHMKyMa Ha AUCTAHIIMOHHYIO paboTy
JIOJKEH COJepKaTh:

- CITMCOK pabOTHUKOB, KOTOPBIX BPEMEHHO I1€PEBOIUTE Ha JIMCTAHIMOHHYIO padoTy;

- CPOK NEpPEBO/Ia;

- OpsAAOK obecreyeHus pabOTHUKOB 000pYIOBAHHEM, IIPOIPAMMHO-TEXHHYECKUMH
CpeICTBaMH, CPEACTBAMMU 3AILUTHI HH(MOPMALIMK U APYTUMHU CPEACTBAMMU;

- TOPSAAOK BBIIUIATHI COTPYAHHMKAM KOMIICHCAllMH, €CJIH OHM HCIIO/Ib3YIOT CBOE
obopyaoBanue Juis paboThl, a TAaKXKe MOPSAA0K BO3MEIIEHHS APYIHX pacXojoB, KOTOpkIE
CBSI3aHBI C BBITIOJIHEHUEM PabOThI IUCTAHIIMOHHO.

- pekuM paboyero BpeMeHH;

- TIOPAZIOK M CrocoObl B3aMMOJCHCTBHUSI COTpYyAHHMKA ¢ paborojaresieM, a Takxke
MOPSJI0K OTYETHOCTH 110 padore.

2.9. Pabornukam TexHukyma MOKeET ObITb YCTAHOBJICH PEXKHM JAUCTAHLIMOHHOHN paboTsl C
YCIOBHEM O 4epejoBaHUMM yjajleHHOH paborsl M paborel B oduce. ['padux
MECTOHAXO0X/IeHHUs pabOTHMKOB COCTAB/ISICT CHENHAJMCTOM II0 KaJpaM Ha OCHOBAaHHUH
npuKasa qupekropa TexHHKyMa M COIIacOBbIBAeT ¢ pabDOTHUKAMM HE MEHEE YeM 3a CEMb
JHEH /10 KaJIEHIapHOI'0 MecsLla.

2.10. YcnoBue 0 yepenoBaHUM yjaleHHOW paboTel M paboTel B oduce YKa3bIBAIOT B
JIOTIOJIHUTEJILHOM COIJIALIEHUM MIIM TPYI0BOM JIOrOBOpE paboTHHKA.

3. Bzaumojeicreue ¢ AMCTAHUHOHHLIM PA00OTHHKOM

3.1. BzaumozeictBue TexHMKyMa ¢ IMCTAHLIMOHHBIM PA0OTHUKOM MOKET OCYILECTBIATLCA
Kak myTeM 0OMeHa JICKTPOHHBIMU AOKYMEHTaMH, TAK M HHBIMH CI1I0C00aMu, B TOM YHCIIE C
MOMOIIBIO IMOYTOBOM M Kyphepckod ciyx6. IlpuopurernsiM crmocobom obmeHa
JIOKyMEHTaMH sBJIsIeTCss OOMEH QOKYMEHTaMHM 10 KOPIIOPATHBHOM 3JIEKTPOHHOHM IOYTE
tci72@mail.ru.




3.1.1. B3aumozeiicTBiE ¢ pabOTHUKOM BO3MOKHO B TOM YMCJIE 110 JIMYHOH 3JIEKTPOHHOM
[oyte, JTUYHOMY MOOGHIBHOMY M JOMAlIHEMy HOMepaM TesedOHOB, COOOICHHBIMHU
paGotaukoM 00poBosnbHO. KoHTakTHas uHpOpManus pabOTHHMKA yKa3blBAaeTCs B
JIOTIOJTHUTE/IBHOM COTUIALIEHWE K TPYJAOBOMY JOrOBOpY, 3aKI04aeMoMYy IpH BPEMEHHOM
rnepeBojie Ha AUCTAHIMOHHYIO pabory. Taxkxe pabOTHHK NpeJOCTABISCT B OT/ICH KaJpOB
coryacue Ha 00pabOTKY CBOMX IEPCOHAIIBHBIX JAHHBIX (NPM IPEIOCTaBJICHMH HOBBIX
(panee He COOOLIEHHBIX) CBEICHUH).

3.1.2. Ilpu B3aumopeicTBHH C PAOOTHHKOM MOIYT ObITh HCIIOJIB30BaHbl PA3INYHBIC
IPOrpaMMBI-MECCEH/DKEPBI, NpOorpaMmbl BUAeOKoH(epeHumid. KoHKpeTHas nporpaMmma
OIpeieNIAeTcs HENOCPEACTBEHHBIM PYKOBOANTEIEM pabOTHHKA, O YeM PabOTHUK J0JDKEH
OBITH CBOEBPEMEHHO YBEIOMIICH HETIOCPEICTBEHHBIM PYKOBOJMTENEM I10 KOPIIOPATHBHOH
3JICKTPOHHOH I10YTE.

3.1.3. B cayuae npoBe/ieHHs JUCTAHIIMOHHOTO COBEIIAHMUS OCPEICTBOM KOH(EPEHLCBS3H
paOOTHUK JOJDKeH INPUCYTCTBOBaTh Ha HeM. MHQopmaumio o BpeMEHH H Mporpamme
(criocoe) pOBE/ICHNS COBEIAHMS HAIIPABIIACT OPraHM3aTOP MEPOIIPUATHA.

3.2. Ilpucrynas k exeJHeBHOH paboTe W IO €€ 3aBepUICHWM, PAOOTHHK HANpPaBIIAET
HEIOCPE/ICTBEHHOMY PYKOBOMTEIIO COOOIIEHHE 10 KOPIOPATUBHON 3JICKTPOHHOMH I04TE
0 TOM, YTO MPUCTYIIHI K paboTe/0KOHYMII pabOTY COOTBETCTBEHHO.

3.3. PaGOTHHMK BBINOJHSET pabOTy JMCTAHLMOHHO B COOTBETCTBHMHM C IUIAHOM padOTHI,
KOTOpBIif pPabOTHUK IOJIyYaeT OT HEMOCPEJACTBEHHOro pykoBoauTess. O BbINOIHEHHH
nnada paboTel  palOTHMK  €XKEJAHEBHO HAINpPABIBICT OTYET HEMOCPEACTBCHHOMY
PYKOBOMTEIIIO 10 OKOHYaHHUsA paboyero JaHs.

3.4. PaGorHuk, ubsd TpyaoBas (YHKUMS CBsi3aHA C BBHINOJHEHHEM pPabOThI
NPEMMYIECTBEHHO ¢ MCIIOJIb30BAHMEM CETH MHTEPHET, 00s3aH OBbITh HA CBS3H M HMETh
JIOCTYII B MHTEPHET B TEYEHHME CBOETO pabo4ero BpEMEHH, B TOM YHCIIE MUHUMYM KayK/(bli
Hac rpoBepATh KOPIOPaTHBHYIO SJICKTPOHHYIO [TOYTY.

3.5. Ecin nociie nepeBojia Ha ANCTAHIHOHHYIO paboTy pabOTHHK HE BBIXOHUT Ha CBA3b, TO
€ro HernoCpe/CTBEHHBIH PYyKOBOAMTENb 00s13aH NOCTaBUTh 00 3TOM B H3BECTHOCTH
HavaJbHKUKa oT/ea kaapoB O6mecrsa. PaboTHuky oT/1€/1a KaapoB J0JKHBI COCTABUTh KT
0 HEBBIX0/i¢ pabOTHMKA Ha CBA3b, KOTOPbIH JOJDKEH OBITH HAIIPAB/ICH PaOOTHHKY BMECTE C
TpeGOBaHKUEM IIPEACTABUTE MUCbMEHHOE 00bsAcHeHHe. OOMEH JOKyMEHTaMH OCYILICCTBIIATE
10 KOPIOPATMBHOH 3JIEKTPOHHOM mouTe (IpH €€ OTCYTCTBUM — JINYHOM 3SJIEKTPOHHOH
noure) ¢ AydaupoBaHneM HHGOPMALHH C TOMOILBIO IPOTrPaMMbI-MECCEH/DKEPA.

3.6. PaboToaaress BIpaBe KCIIOAb30BATh YCUIICHHYIO KBAIM(QULMPOBAHHYIO 3JICKTPOHHYIO
NOANKMCh, @ PAbOTHHK — AHAJIOTMYHYIO WM YCHICHHYIO HEKBAIM(ULUMPOBAHHYIO
JICKTPOHHYIO ITOAIHCH B ClIyHasix, CCIIH HYKHO 3aKJIFOYHUTb, H3MCHHTb HJIH pPacTOpPruyTh.

- TPYJIOBO# JI0TOBOP;
- JOTIOJIHUTEJIBHBIC COTJIALLICHUA K HCMY,



- IOTOBOP O MATCPHAILHONU OTBETCTBEHHOCTH.
B ocramemeix ciywasx pabGorozarens M paGOTHHMK MOTYT OGMEHMBATBCS
3JICKTPOHHBIMH JIOKyMeHTamu 6e3 ucnons3osanus DI

4. O0MeH KaJAPOBBIMH J0KYMEHTAMH, JHCTKAMH HETPYA0CHOCOOHOCTH

4.1. PaboTHHKAM PEKOMEHYETCA IO BO3MOMKHOCTH oOpMIIATE 3JIEKTPOHHBIE JIMCTKH
HETPYA0CIIOCOOHOCTH.

4.2. TlpepocraBnaTh OymMaXKHbIC JUCTKH HETPYHOCHIOCOOHOCTH, 3asBIEHUS 00 OTIYCKaXx,
ApYTHE KaAPOBBIC IOKYMEHTEI B [IEPHO BPEMEHHOTO MEPEBO/Ia Ha ANCTAHLMOHHYIO paboTy
B BHJIC DJICKTPOHHBIX 00Pa30B — POTO- MIIM CKAHNPOBAHHYIO KOIHIO JOKYMEHTA HATIPABIIATh
110 KOPIIOPAaTUBHOM 3JIEKTPOHHOM IOYTE.

4.3. Tlpn HEOOXOAMMOCTH O3HAKOMHMTH PaGOTHMKA C JOKYMEHTOM IO IOMIIHChH (B TOM
HHCJIC C JIOKAJIBHBIM HOPMATHBHBIM aKTOM) €MY HAlpaBIISETCS JAHHBIH JOKYMEHT IO
KOPIIOPATHBHOM 3JIEKTPOHHOM 1o4re. PabOTHHK H0IKEH OTBETHBIMH ITHCHMOM OTIIPaBUTh
CKaH pacluCK4 B NPOM3BOJILHOM (OpMe 00 O3HAKOMJICHHMH C JaHHBIM JOKYMEHTOM (B
pacnucke 00s3aTeNbHO JODKHBI ObITh yKazansl: @, U. O. paboTHHKA, Ha3BaHUE, JaTa M
HOMEp I0KYMCHTa, C KOTOPLIM OH 03HAKOMMJICS, /IaTa 03HAKOMJICHHUS M COOCTBEHHOPYYHAs
MOJANUCH pabOTHHKA).

4.4. Tem paGoTHHKaM, y KOTOPBIX KOPIOPATUBHOMN 3JICKTPOHHOM I10YTHI HET, NepecbuIaTh
CKaHbl WM (oTorpadguu AOKYMEHTOB CBOEMY HEIOCPEACTBEHHOMY PYKOBOLHMTEIIO C
HCII0JIb30BAHMEM JIMYHOH DJIEKTPOHHOM MOYTHI WJIM IPOrPAMMbI-MECCEH IKEpA.

5. 3aKi0venue TPYA0BOIo I0T0BOPA ¢ AHCTAHUMOHHBIM COTPYIHHKOM

3.1. Tlpn mpueme Ha AMCTaHLMOHHBIA pexUM paboThl paBOTHHMK BIIpaBe IIPEI0CTABUTH
paboToJaTento JOKYMEHTBI [UIsi TPYAOYCTPOiicTBa B 3JIEKTPOHHOM BHJIE 110 3JIEKTPOHHOM
noure. Ecim paGorojarens XOueT MOMYyYHTh AOKYMEHTHI Ha Oymare, oH Bmpase
noTpeboBaTh, 4TOObI COTPYAHHMK IIPEAOCTABHI KOIMM JOKYMEHTOB. Komuu JIOKYMEHTOB
COTPYAHUK JI0JDKEH 3aBEpPUTb y HOTAapuyca M IPHUCIATh 110 IOYTE 3aKA3HBIM ITHCHMOM C
YBEAOMJICHHEM O BPYUYCHHH.

5.2. Ecim cOTpyHUK He 3aperMcTPUpOBaH B CHCTEME NEePCOHU(PHULUMPOBAHHOIO yuyeTa B
[IOP, T0 OH 1NOMKEH cHeNarh 3TO CaMOCTOSTENLHO M peloCTaBUTL PabdOTOHATEIIO
JAOKYMEHT, KOTOPBIH ITOATBEPAUT PETUCTPALIMIO, B 3JIEKTPOHHOM BHIE.

5.3. Tpy/0Bo# 10roBOp 0 AMCTAHLMOHHO! PaboTe M JONOIHUTEIBHBIE COrVIAIICHHS K HEMY
MOT'YT 3aKIII0YaThCsl IyTeM 0OMEHA 3JIeKTPOHHBIMH JIOKyMeHTaMu. [Ipu 3ToM Texuukym ne
MO3/{HEE TPeX KAJICHAAPHBIX JHEH CO JHA 3aK/IIOYCHHs JaHHOIO TpPYIOBOTO J0roBopa
0053aHO HaNPaBUTh MCTAHLMOHHOMY pabOTHUKY [0 II0YTE 3aKA3HBIM I[HCEMOM C
YBEAOMJICHHEM O(GOPMIICHHBIH HaJIeKalMM 00pa3om 3K3EMILISAP JIaHHOI'O TPY/IOBOTO
J10roBopa Ha OYMa>KHOM HOCHTEIE.









